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Unit 1

Greeting

Speaking & Pronunciation

I. Dialogues

Meet People for the First Time

Dialogue 1

A: Hello, Lily Zhang! I'm David Green.

B: Hi, Mr. Green! Nice to meet you.

A: Nice to meet you, too. Here is my business card.

B: OK, thanks. This is mine.

Dialogue 2

A: Excuse me, are you Mr. Michael Green?

B: Yes, | am.

A: How do you do, Mr. Green? | am Wang Xin from Liaoning Vocational Technical College
of Modern Service.

B: Itis a pleasure to meet you. Please call me Mike.

Useful Expressions

1. Mr. ['mista(r)] n. ( BFEFHIEERERERT ) 564E
Ms. [miz] n. ( BFLZ ARV RS =R, TMERES ) Xt
Miss [mis] n. ( BFRETFHREE=ZaT, UnLiR) NE, &t
Mrs. ['musiz] n. ( AFeBaFatwRatEn, LR ) K, KA
2. Nice to meet you. ENRRSX,
3. business card 2R

4. vocational [vau'kerfanl] adj. O AY
5.technical ['teknikl] adj. AT
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6. college ['kolidz] n. KF; Fhe
7. modern ['mpdn] adj. MARY; BTEERY
8. service ['s3:vis] n. RS

9. Liaoning Vocational Technical College of Modern Service
T THARRS IR AR F B
10. How do you do? Ry, (BFUXRIEELT)

Exercises

1. Complete the dialogue.

A: Hello, are you Mr. Smith Green?

B: Yes, | am.

A: do you do? | am Zhang Lin from Liaoning Technical College of
Service.

B: do you do, Mr. Zhang?

A: Welcome to China. Here is my card.

B: Thanks. This is mine.
2. Act out the tasks according to the following situations.
1) Meet Prof. Waters at the airport for the first time.

2) Exchange business cards with Mr. Green.

Il. Pronunciation

RIEBITHE 481, HPE 201, BE 281,
7oE: [al. [al [o:]L [p] [o]. [3:]

Practice
[p3:] [ba:] [to:] [da:] [ga:]
[pak] [bat] [to:k] [dok] [gnt]
[dog] [poki] ['ps:po] ['bato] ['da:gop]
['ko:pa] [ga'dot] [g3:'ta:p] ['takad] ['ba:pogat]
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Speaking & Listening

I. Dialogues

Meet People Again

Dialogue 1

A: Hello, Professor Waters. How are you these days?

B: Not bad. And you?

A: | am fine, thanks. How is your research project?

B: That's good.

Dialogue 2

A: Hello, Jack. Haven't seen you for ages. How's everything?

B: Hi, Mr. Wang. What a pleasant surprise! I'm pretty good. And you?
A: Very well, thank you. What brings you here?

B: I am here on business.

Useful Expressions

1. professor [pro'fesa(r)] n. %, (KFH) #n
2.research [rr's3:tf] v. sz

['rizssitf] n. e
3. project ['prodzekt] n. I
4. Haven't seen you for ages. FARENRT .
5. How's everything? — IR IFIE?
6. pleasant ['pleznt] adi. S NABIRAY
7. surprise [so'praiz] n. BREART (z=R) BE, SARSFNE (=

HEE)
8. What a pleasant surprise! HE— I EINIRE]
9. What brings you here? HARKIBIRIRK T2
10. on business L=
Exercises

1. Complete the dialogue.
A: Hello, haven't seen you for . Do you still remember me?

B: Oh, it's you, Professor Zhang. What a surprise! How's everything?
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A: Very well, thanks. How is your

B: Wonderful. What

A:lam here on

2. Act out the tasks according to the following situations.

1) Greet your friend you haven't seen for a long time.

2) Greet your business partner, Mr. Breen, at a trade fair.

. Listening Exercises

Section A

Listen to the sentences and choose the proper responses. Each sentence will be spoken two

times.

1. A) Everything's OK.
C) I think so.

2. A) Sorry to hear that.
C) Hurry up.

3.A)At 8 a.m.

C) You are right.

4. A) Have a good time.

C) It's fine.

5. A) Tomorrow morning.

C) It's not far away.
6.A) My pleasure.
C) Very good.
7.A) Mind your steps.
C) Yes, please.

Section B

Listen to the dialogues and choose the correct answers.

be spoken two times.

8. A) A sales meeting.
C) A New Year's party.
9. A) From a newspaper.

C)FromaTV ad.

10. A) A college professor.

C) A financial expert.

B) It's a good idea.
D) I'll do that.

B) You are so nice.
D) Glad to meet you.
B) Here you are.

D) I'd like to.

B) Take care.

D) Yes, it is.

B) It's over there.
D) Go ahead.

B) Enjoy yourself.
D) How do you do?
B) See you later.

D) Nice to see you.

Both the dialogue and the question will

B) A product advertisement.
D) A new project.

B) From a website.

D) From a friend.

B) A department manager.
D) A fashion designer.
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11.A) Working on a report. B) Traveling on business.
C) Giving a lecture. D) Meeting with a customer.
12. A) He missed the bus. B) He forgot the meeting time.
C) He was sick. D) He came to the wrong room.
13.A) A sports event. B) A forest fire.
C) A traffic accident. D) Road repairs.
14. A) Good. B) Challenging.
C) Difficult. D) Boring.
Writing & Translation
I. Writing

Business Card

rEESESNFR, BRREEEENER, BREERT, BRE2 LTSS HER.

1. ATJBFR (the name of your company ) . EHH Co. % “AF" , HCo,,
Ltd. K& “BRERE" .

2. KNS (person’s name ) . BEMUTHRERNUE. RXBFHNELS
=R C

3. BRfZ. HAFR. k# (position, titlke) . BEMNFBEFMNTH. FHIRSE.
president( 2%, F1K ) . general manager( 241 ) | sales manager({HE2E ) .
accountant (£1t+) . CEO (BR#HITE) -

4. BIESH (telephone number) . i85 A tel, BEIRENSHB. FNEEH
mobile,

5. f€EESH3 (fax number) .

6. BBFHrFE (e-mail) .

7. ABHE( the address of your company ) . =3 tEIEMNEIRS . —RRIRF 79:
=S, IS, HE. WHh. 8 (M) . BFR. =mXH: Room x x x No. x x x|
x x x Road/Street, x x x City x x x Province, x x x Country, He, Z&iEHI]
S/ No., M3EER #, BI No. 25/ 25#.,
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Sample

Jim Green

Professor

(@ Tel: 024-83085648

. Fax: 024-88085648
AT AKRSRBRERALG R

Liaoning Vocational Technical College of Modern Service @ E-mail: 1 446938849@qq -com

@) Add.: No.81 Tongshun Street, Puhe New Town, Shenbei New District, Shenyang,
Liaoning Provice, China

Exercises

1. Fill in the blanks.

Jinxing Software Co.,
Jams A. W. Mahon
General
Tel: 912-23546812 : 13856147326
1 912-23451569 E-mail: 23839469@gmail.com
: 123 Main St., Ste 1234, P. O. Box 1234, Savannah, GA 31402, USA

2. Design your own business card.
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Il. Translation
Buzz Word
self-reform B3
Over the past 100 years, the Communist Party of China (CPC) has managed to
maintain its vigor through continuous self-reform, a hallmark of the CPC and one of its
greatest strengths.
Terms Translation
keep workplace clean ®RFLIEXEEE
turn off machine in between jobs T{E[EIfEX A28
store chemicals correctly IE#f&EFCF R
wear safety glasses & _LfpiFiE
shut down machines when not in use #1258~ FATIEXI7]
report any unsafe conditions {HIARL 2R R IAIR S
avoid loose clothing & T BREE
wear protective uniform 8753 AR
use two-handed operations {FEFRENFIRIE
know how to lift heavy loads T f#aN{TIRFEY

Exercise

Choose the correct translation for the following expressions.

() 1. store chemicals correctly A FELEXEEEE
( ) 2. shut down machines when not in use B. DE5AAR

() 3.selfreform C. T{EBpaxAM2S
() 4. unsafe conditions D. [piPE

() 5. two-handed operations E.I2AEY

() 6. turn off machine in between jobs F. B&E®

() 7.lift heavy loads G. BBIPiR

() 8. protective uniform H. 2§~ AITiEX
() 9. keep workplace clean | EfREF T
() 10. avoid loose clothing J. WFERIE

() 11.safety glasses K. R=eRin
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Reading

. Intensive Reading

8. palm [pa:m] n. F=

Greeting Etiquette

Greetings are very important in our daily life. The main purpose of greetings is to
establish or maintain social contact. In order to
leave a good impression, it is necessary for us to
learn how to greet people we meet in a correct
way. Greeting etiquette differs from culture to
culture. So, learning different cultures and customs
is very useful and helpful.

China has a long history for about 5,000 years.

Because of its tradition, the fist-and-palm salute
was common etiquette in ancient times, and the prostration ceremony was widely used
until the revolution of 1911. Nowadays, Chinese people usually shake hands with each other.

Due to their personalities and characteristics in Western countries, people shake
hands to show their greetings. They kiss women’s hands to show their respect. They kiss
the cheek to express their friendliness.

Influenced by the Buddhism, people in Thailand and India take namaste as their daily
etiquette.

In Korea and Japan, people like bowing when they meet someone, which shows their
respect and gratitude according to their history.

Culture influences communication. Therefore, we should accept, appreciate and
admire other’s greeting etiquette to strengthen friendships.

Useful Expressions

1. etiquette ['etiket] n. 15, A, e

2. establish [r'steblif] V. E7, Bz

3. maintain [mem'temn] V. HR, 1R

4. social contact B

5. differ from e RE; RalF -
6. fist-and-palm salute HFAL

7. fist [fist] n. =, L
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9. salute [so'lu:t] n. A, Wl; &AL
10. prostration [pro'strerfn] n. R A

11. ceremony ['seramoni] n. B, Y=

12. prostration ceremony HeFEAL

13. revolution [ireva'luifn] n. e

paiso'nzloti]  n. M @ BA
kaerokto'ristik]  n. B, B, B8

14. personality

15. characteristic

[

[
16. cheek [tfik] n. HEE, B
17. Buddhism ['budizom] n. LCEA
18. namaste ['namoaster] n. E+4L
19. bow [bau] V. #55, =3k
20. according to RiE, =88, BURT; #& (- Fmid)
21. strengthen ['strenOn] V. fnsE, IFE

Exercises

1. Decide whether the following statements are true (T) or false (F).

( ) 1) Greeting etiquette differs from culture to culture.
( ) 2) The fist-and-palm salute is common etiquette in ancient Europe.
( ) 3) Because of their tradition in Western countries, people shake hands to show their

greetings.
)4) In Thailand and India, people kiss each other when greeting.
) 5) In Korea and Japan, people like bowing when they meet someone.

(
(
2. Fill in the blanks with the proper expressions below.

characteristics establish etiquette revolution bowing
according strengthen Buddhism differs cheek
1) The main purpose of greetings is to or maintain social contact.
2) Greeting etiquette from culture to culture.
3) Because of its tradition, the fist-and-palm salute was common in ancient times.
4) In ancient times, the prostration ceremony was widely used until the of 1911.
5) Because of their personalitiesand ___ in Western countries, people shake hands

to show their greetings.

6) They kiss the to express their friendliness.
7) Influenced by the , people in Thailand and India take namaste as their daily
etiquette.
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8) In Korea and Japan, people like when they meet someone.
9) Bowing shows their respect and gratitude to their history.

10)We should accept, appreciate and admire other’s greeting etiquette to

friendships.

3. Answer the following question.

How do the Maori greet each other in Australia?

. Reading Exercises
Section A

Choose the best choice according to the passage.

PowerShow.com is a leading presentation/slideshows ( R7~SmEL4IKT F ) sharing
website. Whether your application is about business, how-to, education, medicine,
school, sales, marketing, online training or just for fun, PowerShow.com is a great
resource. And best of all, most of its cool features are free and easy to use.

You can use PowerShow.com to find and download Sample PowerPoint
presentations on just about any topic you can imagine, so you can learn how to
improve your own slides and presentations for free.

For a small fee, you can get the industry’s best online privacy ( %% FA ) or
publicly promote your presentations and slideshows with top ranking (% ). Aside
from that, it’s FREE. We’ll even change your presentations and slideshows into
the Flash, including 2D and 3D effects, music or other audio. All for free. Most
of the presentations and slideshows on PowerShow.com are free to view; many
are even free to download. Check out PowerShow.com today—for FREE. There

is truly something for everyone!

1. According to the first paragraph, PowerShow.com is a website which

A) offers advertising spaces
B) shares slideshows
C) provides training courses

)
D) sells APPs

. Most of PowerShow.com’s features are

A) convenient to develop
B) difficult to log in
C) expensive to buy

)
D) easy to use
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3. By using PowerShow.com, you can learn to
A) make your presentations better
B) develop your own software
C) create your personal website
D) conduct an online survey
4. If you want to get the industry’s best online privacy, you need to
A) sign a contract
B) ask for permission
C) pay a small fee
D) register a new account
5. Which of the following could be the title of the passage?
A) Introduction to PowerShow Website
B) Developing Presentation Skills
C) Setting up a Personal Website
D) Future of PowerShow.com
Section B

Choose the best choice according to the poster.

PUBLIC ANNOUNCEMENT:

We would like to take this opportunity to thank our friends and customers
for their loyal patronage for the past four years.

At this time and after careful consideration, we have decided to close our
retail store in order to expand our wholesale business. The Vinjerud Family,
however, does plan to open in a more convenient location in the future.

If you have a gift card, please contact Olivia Costa at 508-910-2100 or
olivia @ oceans-flee.com between the hours of 9:30 a.m. and 1:30 p.m. to
make an appointment to be reimbursed for the full remaining value.

Again, we sincerely appreciate all the support we have received.

Sincerely,

The Management

6. This announcement is to inform the public about
A) the awards and prize winners

B) the closing of a retail store

1




@ mmsrsE | i)

12

C) the seasonal sales
D) the new arrivals
7. In the future, the Vinjerud Family intends to start its business
A) on a similar scale
B) under better management
C) with more employees

D) in a more convenient place

8. What are people asked to do if they have a gift card?

A) Contact the store for the remaining value.
B) Shop in any other retail stores in the town.
C) Exchange for gifts in the store.

D) Keep it for future use.

Grammar

Nouns

1. #Eid

BRYLUDATHBZEFDNATHNZE .. FOHRBERREPEN, —REFREH.

2. A ZENTH

1) FENEHH/ A —RREEIFEM s.
book—books $

bag—bags &

fruit—fruits KR

2) LLs. x. ch. shZEERI=EN es.
class—classes ¥4k

box—boxes BF

3) LUHEFEMy &EMSZE, Ty MiBMes, Eliz],
baby—babies 22,

4) LnEFEN y SEMNSEERETEAEN s,
boy—boys E#%

day—days X

5) LALf, fe Z5ERIZIAEf. fe Jves,
wolf—wolves I
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wife—wives £+
life—lives M4ap
knife—knives JJF

6) LL o Z5EHIRiER T tomato. potato. hero fil es 4b, EABAIN s,
700—200s FY)
photo—photos B8 &

3. ZEASHHIAHMNTL
man—men 8A
woman—women Z A
tooth—teeth 7Fi§
foot—feet il
mouse—mice E
child—children %%

4. PEHEANZIE
Chinese FEA

Japanese HAA

sheep 8%

deer &

fish &

people Afl]

FE: fish Y—ReHBLEHN, BEHEN, Wthree fish; LRMESHENEIHAN, BRIFAROTEN, B
Al es, @0 all kinds [kaindz] of fishes; H@PYHAT, AARTE,

5. BEAR R ZEEiE

LT 2EEEAT#HEZE, HEHHAMEeiIrS.
water 7K

milk 447

tea 3%

rice KR

orange &t

juice Rt

bread EE

13
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Exercises
1.The in our yard are very beautiful.
A) cloth B) water
C) flowers D) picture
2.Tom is one of the Chinese in our school.
A) boy B) boys
C) boies D) boyes
3. A cat has four , doesn't it?
A) foots B) feet
C) feets D) footes
4. There are three and five in the room.
A) Americans; Japaneses
B) Americans; Japanese
C) American; Japaneses
D) American; Japanese
5. Can you see nine in the picture?
A) fish B) book
C) horse D) dog
6.The has two
A) boy; watch B) boy; watches
C) boys; watch D) boyes, watchs
7.The are flying back to their country.
A) Germany B) Germanys
C) Germans D) Germen
8. The girl brushes her every day before she goes to bed.
A) tooths B) teeth
C) teeths D) toothes
9.1 saw many in the street.
A) peoples B) people
C) people's D) peoples’
10. The green sweater is his
A) brother B) brothers
C) brother's D) brothers’

14




11. They come from different

A) country B) countries

C) a country D) countrys
12. How many do you see in the picture?

A) tomatos B) tomatoes

C) tomato D) the tomato
13.They are .

A) woman teachers B) women teachers

C) women teacher D) woman teacher
14. Would you like , please?

A) two glass of water B) two glasses of water

C) two glass of waters D) two glasses of waters
15. Most of live in

A) Germans; German B) German; Germen

C) Germen; Germany D) Germans; Germany
16.There are some in these

A) knifes; pencil-boxes B) knives; pencils-box

C) knives; pencil-boxes D) knives; pencils-boxes
17. like by air.

A) Greens; traveling B) The Green; traveling

C) The Greens; travel D) The Greens; traveling
18. 1 wonder why are interested in action films ( 3T 5 ).

A) the people B) people

C) peoples D) the peoples
19.There is no in the plate.

A) apples B) oranges

C)rice D) eggs
20. My uncle has three .

A) child B) childs

C) children D) childes
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